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Overview

This generic form reader is as intelligent as threnfitself, this application reads all
forms (*.VSF) created with théinade Form CreatoiThis helps minimize the learning
curve for multiple processing applications and gsia standard to the world of business
and it's ever growing need for a generic solutmfitteveryone.

Extensible -Many businesses are starting to adopt this gefamcs solution fo
document processing, online processing, data spvegpb services, and much
more.

Secure -Users choose which forms to ruhigital signatureensure a trusted
source. Forms can also be password protected ¢dareseransmission or ineuse
forms.

Actions - Form information can be outputted to almost anicefétandard for
example Microsoft Word, Internet APIs, Web Servjdeatabases, and any
accessible environment programmable by scripting.

Multilingual - Forms can be created and read with any language gives you
worldwide assurance.
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Installing Forms Reader

Once you've downloaded the FormsReader.exe you can either tell windows to
Run the downloaded file or double click the installer. Your first screen will be the
welcome screen:

i@ Forms Reader - InstallShield Wizard

Welcome to the InstallShield Wizard for Forms

. Reader
v

oo
The InstallShield(R) Wizard will install Forms Reader
on your computer. To continue, click Next.

WARNING: This program is protected by copyright
law and international treaties.

I Mext = ] [ Cancel

Click “Next” to get to the license agreement screen:

i@ Forms Reader - InstallShield Wizard

agreement carefully.

VINADE SOLUTION FORM READER -~
END-USER LICENCE AGREEMENT

IMPORTANT-READ CAREFULLY: This Vinade Solutions End-User License
Agreement ("EULA")is alegal agreement between vou {either an individual or a

single entity) and Vinade Solutions Inc. for the Vinade Solutions software product
identified above, which includes computer software and "online” or electronic
documentation and may include associated media and printed materials

("SOFTWARE PRODUCT" or "SOFTWARE"). Carefully read all the terms and
conditions of this agreement before installing this software package. By mstalling,
copying, or otherwise using the SOFTWARE PRODUCT. vou agree to be bound by«

() accept the terms in the license agreement

(%) I do not accept the terms in the license agreement
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Select “I accept the terms in the license agreehmgion if you do and then click the
“Next” button to install the application.

Once the install is completed you will be takenhte finished screen:

i Forms Reader - InstallShield Wizard

InstallShield Wizard Completed

kA
i The InstallShield Wizard has successfully installed
Forms Reader. Click Finich to exit the wizard.

| ' Start using forms by running the
" Forms Library from your Desktop
F ar Start menu.

The Forms Library shortcut should be placed on ylmsktop and your start menu. This
shortcut is how you access the forms and browseriliee forms library.
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Forms Library

The Forms Library contains all the forms you hawleez added to your favorites or
download and installed. They are all organizedheycategory they belong to, and this
also helps the Library know how to check for updaisline for these forms. To run any
form simply double click the form or select it atlibose either the ‘Run Form” in the
bottom right of the screen or the first buttonhe toolbar.

Vinade Forms Library

’ Local Forms Library -
a 'T- E‘ '&: |ﬂ|

-~ Professicnal Office Forms
Professional Envelope
Professional Fax
Professional Letter
Professional Memao

ickOffer OREA 2007

andard Office Forms

Standard Envelope

Standard Fax

Standard Letter

Standard Memo

+?1
= |

L
AFRFAFEF ; © AFAFRFarar

Description: Collection of Professional Office Forms,
including a powerful Invoice form.

Fublisher: Vinade Solutions Inc.

You can also create shortcuts to forms you use witea and place it anywhere on your
computer, like your desktop for faster access.dd go select a desired form and click
the®| “Create Shortcut” button in the toolbar. Thislyitompt you to choose a folder to
place the shortcut.

To delete a form or group select the form or grivam your library and click th'e
“Delete Form or Group” button. You will be promgte confirm the delete.

* This will only remove the form(s) from the libyathe form file and dependencies will
still remain on your computer.

Updates for all forms in your library are checkedioaatically every time the Library is
loaded. For more information on updates please¢hsetGetting Updates” section of this
manual.
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Clicking the “Local Forms Library” drop down abotree tool bar will let you choose
between the Local, Network, and Online Forms Iprar

Local Forms Library
Metwark Forms Library

Online Forms Library

The Network Forms Library loads forms that haverbeetworked so the forms reside
only on your server. For more information on ghlisase see the Network Forms Library
section of this manual.

The Online Forms Library lets you see all the foawailable in our library for purchase

and download. For more information on this seeQhéne Forms Library section of this
manual.
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Reader Interface

The Forms Reader interface will always have theestmok and feel and usually come
with the same features. Each form has differdrg tand actions. A form can do
anything from processing documents, to sending a\athe internet to process an
order, store data in a database, or any custormmzedaction desired by the publisher.

The tool bar is much like the library, you can viewre information on each option by
running your cursor over the icon.

Show forms history

Load Forms Library

Load Online Forms Library
Check for Forms Reader updates

View Forms Reader help file
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Similar to the Forms Library there is a drop doveoe the toolbar that change
according to the form loaded. If you click the plisiown you will get a menu of options
for the loaded form:

Clicking the “Load Form History” will load the cuent forms historical data if the form
supports it.

Clicking the “Add to Library Favorites” will add thform to a Favorite folder in the
Local Forms Library. This helps you access youstused forms quicker.

Clicking the “Show Form Details” will show you détaabout the loaded form:

The Form Details window will show you the forms rgmublisher, date compiled,
digital signature confirmation, and actions tha associated with the current form.

If the form is digitally signed the Publisher whié a hyper link that will take you to the
publisher’s website.
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Once you completed filling out the desired fieldsthe current form you can either click
the process button or click thelrop down next to the Process button to choose an
action. Most forms usually only contain 1 actidha form does contain more than 1
action clicking the process button will run thealdt action.

If the action is a document then Microsoft Wordlw# loaded and the form will be filled
out with the details entered in the form.

To view details and version information on the FefReader click the forms logo to load
the about screen:
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Standard Office Forms

The Forms Reader application comes with standdicedbrms, the free version of the
Professional Office Forms. These forms consist bétter, Memo, Fax, and Envelope.
Each of them uses a standard document when prace$be professional office forms
let’s you use your own template for processing.

Each form has the typical buttons that can seildeiachoose information to help you
populate the form easier and faster.

Edit Sender details

Open data picker to choose a date and desired forma

Load available contacts from your Outlook addresskb
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To edit your sender details click the Sender button on the form, this will load a screen
for you to create or edit the current details.

The sender details only have to be entered ortcgill be remembered and loaded for
both the standard office forms and the professioffale forms.

If the form opened requires a date you can cliek thcalendar button to choose a date
and also pick your desired format:
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For recipient information you can just type theommhation into the fields manually or if
you use Microsoft Outlook as your address bookgerupull your contacts in and the
form will populate with the selected contacts dstailo load your contacts click the
address book button, this button will then use yamfault outlook profile or prompt you
to choose or confirm the profile to be used. Thewr contacts will be loaded into this
interface for you to choose:

To choose a contact you can either double cliclctmact name or select it and press the
“Select” button. You will notice that the recipidields in your form get filled out with
the selected contacts details.

Once you are completed filling out the form chotiee“Process” button to create the
document.

For customizing your own templates and accessing mddress books see the
Customizing Office Forms section of this manual.
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Working with History

Saving each forms history when you process a dootis@ standard feature of the
Forms Reader application, while not all forms supgus it really depends on the form
and the publisher. To load any of your previoggyerated document data simply open
the desired form and click the “History” button, this will bring up the load histy
screen:

All your history is ordered by the date processed e most common field specific to
each form. Simply choose the history from thedisdl click the “Load” button or double
click the selected history.

You will notice that the form now gets populatedhwthe selected history information.

All you need to do is make any desired changesoamil/the process button to re-create
the document.
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Online Forms Library

When you open the online forms library the servidrive checked and the list of
available forms will be shown.

To download forms select an available collectiod gou will be show the description,
publisher, and price in the bottom window. If foems need to be purchased there will
be a “Sign In” button to the bottom right of theesen. When you click the sign in button
you will be prompted to login with your account.
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If you don’t have an account you can click the tlhere to create a new user...” link to
open a browser to create a user. If you have epuat but had forgotten your password
click the “Forget your password?” link. Otherweseter your email address and
password of your account and click “Sign In”.

Once you've signed in you will notice the Sign lmton to the bottom right turns into a
Download button.

Click the download button and your account willdieecked to see if you have purchased
these forms before, if you haven’t you will be prated with a purchase screen.

If you would like to purchase more than 1 licenea gan change the licenses amount in
the box available. If you would like to see thels@y policy, click the security policy
link to the bottom of the screen. To confirm amdaess the purchase click the “Buy”
button.

At this point your account will be charged the amtoshown plus taxes if applicable.
Your account will then be added downloads of thailabale forms and you will be taken
to the download screen. Some collections may ptgap to agree to a publisher license
agreement. The download screen will then be shown:
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The download screen shows you the amount of dowslgau have available with the
collection of forms selected. To begin the dowdlgau must click the “Begin” button.
The forms will start to download and install logaib your computer. Once completed
they will be added to your local library and prongpti to go to there to view them.

Each downloaded form contains information pertarimyour account and the computer
that you download the forms on.

The forms are checked online for updates every tivadibrary is loaded, for more
information on updates read the Getting Updatesoseof this manual.
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Network Forms Library

The network forms library lets you access all ylmums from one location, this helps
you keep 1 location for easy updating and netwdastkitution. The network version is
available for customized forms. The network versdoes not work with licensed forms
like the professional office forms or any otherleciion of forms that require online
activation.

* For more information please visit the networkipage by clicking the “Learn more on
this new technology...” link.
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Digital Signatures

With forms supporting custom VBScript a form canused as a way for hackers and
viruses to take advantage of our users. To avisdil have added security policies
preventing a user from running a form not authobyehe user, we do this by digitally
signing forms. Form publishers must provide dethitdormation on the company and/or
person(s) developing the form(s). We keep in cdmatth each company or person we
approve to ensure they are releasing safe andlehlarms.

You can run unsigned forms, and as well you cam ¢firthe warning message for each
form. To run an unsigned form without the warnitigkcthe checkbox "Trust this form"
when prompted. An unsigned form will display this:

If a publisher has a digital signature it meany e trusted by Vinade Solutions and
you will be show a trusted signature display:

To always trust forms from this publisher click tAaust this publisher” checkbox.
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Locked Forms

Some forms can be locked with a password, to urdmeckrun the form enter the
password and hit “Enter” or press the “Unlock” loutt
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Serial Key Forms

Forms in the future may require a serial key t@btered to run the form, and this will
only have to be entered once. Currently the F&nesitor does not support this feature
and in the future this feature will only be avaltabor the Professional version of the
Forms Creator.
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Getting Updates

To get updates to the Forms Reader applicatiok thie  check for updates button in
the reader interface. If you are online and tliesn update available you will be
prompted and the download will be started. Siniplpw the wizard and the old version
will be uninstalled and the new version installed.

* All of your downloaded or installed forms willmain installed and in your local forms
library.

Updates for forms downloaded or installed are aaterally checked when you load the

Forms Library if you are connected to the internéthere are updates detected you will
be prompted if you want to update:

Click “Yes” to proceed to the download screen:

Click the “Begin” button to start downloading upddtforms and/or dependencies
required to update your system. If you would liadorce the application to check online
for an update you can open the Forms Library aio#f the library icon:

You will notice the list of force get refreshedydu don’t get prompted you are up to
date with your forms.
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Installing Silently

Installing the Forms Reader silently can be dors#yeas it is based on MSI technology.
To pass arguments to the installer:

FormsReader.exe -a /v"/QN”

To create a log file you can run with these arguisien
FormsReader.exe -a /v'"/I*v "C:\Test.log""

For more information on MSI arguments visit Micréi&opage:
http://msdn2.microsoft.com/en-us/library/aa367988xa

To install VFC (Vinade Form Collections) files yoan pass arguments to the Forms
Library exe. You have to pass the path to the WeCand if required agree to the
license and if you the forms require to be actigairline you have to pass the account
and password to activate them with.

Arguments should look something like this:
/S{[License}[Email];[Password]

[License] — You would enter 1 to accept the liceageeement
[Email] — You enter your email address for your@aut here
[Password] — Enter the password to your account

A full argument line to the FormsLibrary.exe sholddk something like this:
/S{1;john@hotmail.com;pass123} C:\Form Collectiordfessional Office Forms.vfc

If there are no activations available the install WOT be silent, you will be prompted

to purchase the forms.
* You must be online before the forms can be insthkdd if activation is required.
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Customizing Office Forms

The standard office forms that come with the FoReader are standard and cannot be
changed. You can purchase the Professional Gtiroes fromwww.vinade.conthat

can be customized with your own templates. Tdg#her customization of office forms
of any kind you can also get customized forms degped specifically for your business
needs.

To learn more about customizing forms visit ouniersolution page:

http://www.vinade.com/FormSolution.html
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License Agreement

VINADE SOLUTION FORM READER
END-USER LICENCE AGREEMENT

IMPORTANT-READ CAREFULLY: This Vinade Solutions Efdser License Agreement ("EULA") is a
legal agreement between you (either an individua single entity) and Vinade Solutions Inc. foe th
Vinade Solutions software product identified abanvbich includes computer software and "online" or
electronic documentation and may include associatedia and printed materials ("SOFTWARE
PRODUCT" or "SOFTWARE"). Carefully read all therres and conditions of this agreement before
installing this software package. By installingpging, or otherwise using the SOFTWARE PRODUCT,
you agree to be bound by the terms and conditibtiEEULA.

If you do not agree to the terms of the agreenamtot install or use the SOFTWARE PRODUCT.

SOFTWARE PRODUCT LICENSE

This SOFTWARE PRODUCT is protected by copyrightdaand international copyright treaties, as well
as other intellectual property laws and treati€sis SOFTWARE PRODUCT is licensed, not sold.

1. GRANT OF LICENSE

This EULA grants you limited, non-exclusive, noasisferable license to install and use one coplgisf t
software on a single computer owned or controliegdu. The information in these files is provided
is" without warranty of any kind. All warrantiesither expressed or implied are specifically disat.

2. COPYRIGHT.

All rights, title, and copyrights in and to the SDNARE PRODUCT (including, but not limited to, any
images, photographs, animations, video, audio, enteskt, and "applets" incorporated into the
SOFTWARE PRODUCT) and any copies of the SOFTWARBBRICT are owned by Vinade Solutions
Inc. or its suppliers. The SOFTWARE PRODUCT istpoted by copyright, and trademark laws and
international treaty provisions. Therefore, yousirtueat the SOFTWARE PRODUCT like any other
copyrighted material, except that you may eithgnfake one copy of the SOFTWARE PRODUCT solely
for backup or archival purposes, or (b) install B@FTWARE PRODUCT on a single computer, provided
you keep the original solely for backup or archipaiposes. You may not copy the printed materials
accompanying the SOFTWARE PRODUCT.

By accepting this license you acknowledge thafptfoggram is proprietary in nature, and that the mng
contains valuable confidential information, inclngidata processing algorithms, innovations and exatisc
You will not disclose to others or utilize suchdeasecrets or proprietary information. This oltiiggashall
survive the termination of this Agreement.

3. LIMITATION OF LIABILITY

This software is provided as is. In no event Withade Solutions, Inc. be liable to you for damages
including any lost profit, lost savings, or othecidental or consequential damages arising oubof yse
of or resulting from any inability to use the sadi®. Vinade Solution's entire liability and youckisive
remedy under this license agreement shall not eixaee Canadian dollar (CD $1).

4. DESCRIPTION OF OTHER RIGHTS AND LIMITATIONS
*Limitations on Reverse-Engineering, Decompilataord Disassembly: You may not reverse-engineer,
decompile, or disassemble the software product.

*Rental: You may not rent or lease the softwaredpua.
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*Termination: Without prejudice to any other rightdénade Solutions may terminate this license if yail
to comply with the terms and conditions of thighise agreement. In such event, you must destroy al
copies of the software product and all of its congt parts.

*Software Transfer: You may not transfer the licerthe SOFTWARE PRODUCT (including, but not
limited to, any images, photographs, animationge®j audio, music, text, and "applets" incorporatéal
the SOFTWARE PRODUCT) or any copy of the SOFTWARECDUCT.

*Separation of Components: This SOFTWARE PRODUCIIcEnsed as a single product. You agree that
you will not separate the component parts (inclgdbut not limited to the macros, templates, databa
help files, DLL and OCX files) for distribution, @®on more than one computer, or any other use.

*Limitations on software usage: This software isidaed for office professionals to generate their
correspondence documents. You agree that yowatiluse this software product, its intellectualpmny
or the forms created by the software for any othepose. You will not utilize the software prodoctits
components for the creation of any other softwaegpct (including, but not limited to XML, HTML or
other media formats) for any other use.

*WARRANTY: No implied warranty (or condition) as the quality or performance of the software,
including any warranty (or condition) of mercharli&por fithess for a particular purpose is giviem the
software and all such warranties are expresslyadised. No other warranty or guarantee given by an
person, firm or corporation with respect to thetwafe or delivery of the software shall bind treehsee or
anyone else who has been involved in the cregpimduction or delivery of the software.

NEITHER THE LICENSOR NOR ANY OTHER PERSON, FIRM GFORPORATION IS
RESPONSIBLE FOR LOSS OF REVENUE OR PROFITS, EXPENBEINCONVENIENCE, OR FOR
ANY OTHER SPECIAL, INCIDENTAL OR CONSEQUENTIAL DAM&ES CAUSED BY THE USE,
MISUSE OR INABILITY TO USE THE SOFTWARE, WHETHER ONCCOUNT OF NEGLIGENCE
OR OTHERWISE, OR BY FAILURE TO CONFORM TO ANY EXPRIS OR IMPLIED
WARRANTIES OR CONDITIONS.

5. NO SUPPORT/UPGRADES:

The Licensor is not responsible for maintainindhelping you to use the Software. Because the Soéw
is provided "AS IS", no updates, customization E@w or support services will be made availablelier
Software, unless you enter into a separate supgpdrimaintenance services agreement.

6. ACKNOWLEDGMENT:

YOU ACKNOWLEDGE THAT YOU HAVE READ THIS AGREEMENTUNDERSTAND IT, AND
AGREE TO BE BOUND BY ITS TERMS AND CONDITIONS. YOWBLSO AGREE THAT THIS
AGREEMENT IS THE COMPLETE AND EXCLUSIVE STATEMENT ©BAGREEMENT BETWEEN
THE PARTIES AND SUPERSEDES ALL PROPOSALS OR PRIOBREEMENTS, VERBAL OR
WRITTEN, AND ANY OTHER COMMUNICATIONS BETWEEN THE RRTIES RELATING TO
THE SUBJECT MATTER OF THIS AGREEMENT. NO AMENDMENTO THIS AGREEMENT
SHALL BE EFFECTIVE UNLESS SIGNED BY AN OFFICER ORHE LICENSOR.

7. BINDING AGREEMENT:
This agreement is binding on you and your succesaud assigns.

8. ADEQUACY, SUFFICIENCY, APPLICABILITY, ACCURACYOR SUITABILITY

Every form created is unique and the user mustadhe adequacy, sufficiency, applicability, accyrar
suitability of any of the legal clauses, provisi@ml forms.
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